Cép ban sao Trich luc ho tich

Tham quyén gidi quyét:

Uy ban nhan dan huyén, thi xa, thanh phd tinh

Linh vue:

Linh vuc tu phap

Linh vie thong ké:

Linh vuc tu phap

Céch thire thue hién:

- Nguwoi c6 yéu cau cép ban sao trich luc ho tich trwc tiép thwe hién hodc Gy quyén cho nguwdi khac thue
hién yéu cau cap ban sao trich luc hé tich;

- Nguoi thye hién yéu ciu cap ban sao trich luc hd tich cé thé truc tiép ndp hé so; co quan, td chirc cé yéu
cau cap ban sao trich luc hd tich c6 thé trwc tiép glri van ban yéu cau tai B phan tiép nhan va tra két qua
ctia UBND cép huyén hodc givi hd so, van ban yéu cau qua hé thdng bwu chinh.

Trinh ty thwe hién:

Bwéc 1. Tiép nhan ho so

- Nguoi d& nghi chuan bi day da hd so theo quy dinh, ndp hd so tai Bé phan tiép nhan va tra két qua
ctia UBND cép huyén.

Trwdng hop co quan, té chirc cd thdm quyén dé& nghi cap ban sao trich luc hd tich ctia ca nhan thi
gri van ban yéu cau néu rd ly do cho Co quan quén ly Co sé di liéu ho tich.

- Cong chirc tiép nhan ho so tai Bo phan tiép nhan va tra két qua kiém tra tinh hop 18, day dd cta hd
S0

+ Truwerng hop hd so khéng thudc pham vi gidi quyét thi hwéng dan dé ca nhan, té chire dén co quan
c6 thdm quyén giai quyét;

+ Trwong hop hd so chua hop 1€ thi hwéng dan cu thé theo mau sb 01 tai Phu luc ban hanh kém theo
Quyét dinh s6 09/2015/QD-TTg clia Thi twéng Chinh Pha, Néu hd so sau khi da dwoc hwédng dan ma khéng
duoc bd sung day da, hoan thién thi ngwdi tiép nhan t chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhan
hd so, trong dé ghi rd ly do tir chdi, ky, ghi rd ho, chir dém, tén clia ngudi tiép nhan.

- Cong chirc tiép nhan hé so nhap vao Sé theo ddi hd so theo mau sb 02 tai Phu luc ban hanh kém
theo Quyét dinh sb 09/2015/QD-TTg va phdn mém dién t& (néu co); lap Gidy tiép nhan hd so va hen tra
két qua theo mau sbé 03 tai Phu luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg;

- Cong chire lap Gidy tiép nhan hd so va hen tra két qua

Bwéc 2. Giai quyét ho so

- Ngay sau khi nhan hé so, néu thy hd so ddy dd va phu hop, cong chirc lam cong tac ho tich can
ct vao Co s& dir liéu ho tich, ghi noi dung ban sao trich luc hd tich, b4o cao Chu tich UBND cap huyén ky
cap ban sao trich luc hd tich cho ngwdi yéu cau.

*Lwuy:

+ Trwong hop ngwdi yéu cau ndp gidy t& 1a ban sao duwoc cap tir sd gbe hodc ban sao duwoc chirng

thwe tlr ban chinh thi ngwoi tiép nhan hd so khong dwoc yéu cau xuét trinh ban chinh; néu ngudi yéu cau



chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan vé viéc da dbi chiéu ndi dung gidy t& d6, khéng dwoc yéu cau ngudi
di d&ng ky ndp ban sao c6 chirng thuc gidy to dé.

+ Trwong hop phép luat quy dinh xuét trinh gidy t& khi ddng ky ho tich, nguwoi tiép nhan cé trach
nhiém kiém tra gidy t& xuét trinh, déi chiéu véi théng tin trong T khai va tra lai cho nguwdi xuét trinh, khong
duwoc yéu cau nguoi dang ky ho tich ndp thém ban sao gidy to d6. Ngwoi tiép nhan c6 thé chup 01 ban
gidy to xuét trinh hoac ghi lai théng tin cta gidy t& xuét trinh dé Iwu ho so.

+ Nguwoi tiép nhan cé trach nhiém tiép nhan dung, da hé so dang ky ho tich theo quy dinh ctia phap
luat ho tich, khdng dwoc yéu cau nguoi dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy
dinh phai nop.

Bwéc 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Didu 6 Quy ché ban hanh kém theo
Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va nop 1é phi (néu cé): sang tlr 7h-11h, chiéu tr 13h-17h tir thir

2 dén thwv 6 (trir ngay nghi 1€, tét theo quy dinh cta phap luét).

Thanh phan ho so:

Thoi han gidi quyét:

Ngay trong ngay tiép nhan hd so; trwdng hop nhan hd so sau 15 gier ma khéng giai quyét dwoc ngay thi
trd két qua trong ngay lam viéc tiép theo.

Mau don, mau to' khai:

8\ 13u tor khai cAp ban sao trich luc ho tich.docx (Ban hanh kém theo Théng tw s 15/2015/TT-BTP ngay
16/11/2016 clia Bd Tw phap).

Lé phi:

8.000 déng/1 bén sao. (Mién Ié phi cho ngui thude gia dinh cé cong véi cach mang; ngudi thude hd nghéo;
ngudi khuyét tat. )

Keét qua thuc hién:

Ban sao trich luc ho tich

Co quan thwe hién:
UBND cap huyén.
Doi twong thuc hién:
Ca nhan, co quan, tb chirc.
Yéu cau hoic di€u ki¢n:
Khdng
Cin cu phép ly:
- Luat ho tich nam 2014;
- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diéu va bién

phap thi hanh Luat ho tich;


https://gialai.gov.vn/SiteAssets/Lists/ThuTucHanhChinhCap2/NewForm/M%E1%BA%ABu%20t%E1%BB%9D%20khai%20c%E1%BA%A5p%20b%E1%BA%A3n%20sao%20tr%C3%ADch%20l%E1%BB%A5c%20h%E1%BB%99%20t%E1%BB%8Bch.docx
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://gialai.gov.vn/SiteAssets/Lists/ThuTucHanhChinhCap2/NewForm/M%E1%BA%ABu t%E1%BB%9D khai c%E1%BA%A5p b%E1%BA%A3n sao tr%C3%ADch l%E1%BB%A5c h%E1%BB%99 t%E1%BB%8Bch.docx

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 clta Bd Tw phap huwéng dan thi hanh mét sé diéu
cta Luat hd tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot
sb diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 caa Bo Tai chinh stra doi, bd sung Thong tu s6 02/2014/TT-
BTC ngay 02/01/2014 ctia Bo Tai chinh hudng dan vé phi va 1¢ phi thuoc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thude Trung wong;

- Quyét dinh s6 25/2016/QP-UBND ngay 20/5/2016 cda Uy ban nhan dan tinh Gia Lai vé viéc quy

dinh Ié phi h¢ tich, dang ky cur tr(, chirng minh nhan dan ap dung trén dja ban tinh Gia Lai.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017

