ML - TP 02: Piing ky khai sinh cho nguoi d c6 ho so, gidy to ¢4 nhan
5.1 Piéu kién thue hién Thi tuc hanh chinh

Cong dan Viét Nam cu tri trong nudc, sinh trude ngay 01/01/2016, chua dugc dang ky khai sinh, c6
hé so, glay to' cd nhén (ban chinh hodc ban sao dugc ching thuc hop 1¢) nhu: gidy to tuy than; S6 ho
khau; S6 tam tra; gidy to khac do co quan nha nudc c6 thAm quyén cua Viét Nam cap.

Ban Ban

5.2 Thanh phan ho so chinh sao

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan dan hoic thé cin cudc cong dén hodc cac glay
to khac 6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con gia
tri sir dung dé ching minh vé nhan than ciia ngudi c¢6 yéu cau dang ky khai sinh
(gidy to tiy than).

- Gidy to chirg minh noi cu trii dé xac dinh tham quyén diang ky khai sinh (trong
giai doan Co s¢ dir li¢u quoc gia vé dan cu va Co s¢ dir li¢u hd tich dién tir toan
quoc chua dugce xay dung xong va thuc hién thong nhat trén toan quoc).

Truong hop g ho so qua hé thong buu chinh thi phéai gui kém theo ban sao co
ching thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai ndp
- To khai ding ky khai sinh theo mau. (i tai ddy)
- Vin ban cam doan cta ngudi yéu cau vé viéc chua duge dang ky khai sinh.

- Ban sao toan bo hd SO, giéy to cia nguodi yéu cAu hoiac hd SO, giéy to, tai liéu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm: Gidy ching
minh nhan dan, Thé cén cudc cong dan hodc HO chiéu; S6 ho khau, SO tam tru,
gidy to chirng minh vé noi cu tri; Bang t6t nghiép, Gidy ching nhén, Chung chi,
Hoc ba, Hb so hoc tap do co quan dao tao, quan 1y gido duc cé tham quyén cap


http://molao.hadong.gov.vn/sites/default/files/u402/1._tk_dang_ky_khai_sinh_0.doc

5.3

5.4

5.5

hoac xac nhan; Giay to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nam
sinh cua ca nhan; Gidy to chiing minh quan h¢ cha con, me con.

- Trudng hop nguoi yéu cau ding ky khai sinh 1a can b, cong chic, vién chirc,
nguoi dang cong tac trong luc lugng vii trang thi phéi c6 van ban xac nhén cta
Thu trudng co quan, don vi vé viéc nhitng ndi dung khai sinh ctia ngudi d6 gdm
ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc tich; qué quén;
quan hé cha - con, me - con phi hop véi hd so do co quan, don vi dang quan 1y.

- Vin ban uy quyén theo quy dinh cua phép luat trong trudng hop ty quyén thuc
hién viéc ding ky khai sinh. Trudong hop ngudi duge Gy quyén 13 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ciia nguodi uy quyén thi vin ban ty quyén
khong phai cong chimg, ching thuc, nhung phai ¢é gidy to ching minh mdi quan
hé véi nguoi uy quyén.

S6 lwong ho so
01 bo
Thoi gian xir ly

- 04 ngay lam vigc.

- Truong hop phai ¢6 van ban xac minh thi thoi han giai quyét khong qué 13 ngay lam viéc (khong tinh
thoi gian giri van ban yéu cdu xac minh va thoi gian giri vin ban tra 101 két qua xac minh qua hé thong

buu chinh).

Noi tiép nhan va tra két qua
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TT

Bl

B2

B3

B phén tiép nhan va tra két qua

Quy trinh xir ly cong viéc

Trinh tu

Cong dén nop hd so theo quy dinh tai
bd phan tiép nhan va tra két qua

Tlep nhan hod so, ghi Giéy tiép nhan
ho so va hen tra két qua theo quy trinh
thuc hién co ché mét cira.

Chuyén ho so cho cong chire bo
phén chuyén mon theo quy trinh
thuc hién co ché mot cura

Trach nhiém

To6 chirc/ca nhan

B0 phan tiép
nhan va tra két
qua

B0 phan tiép
nhan va tra két
qua

Thoi gian

Y ngay

Bi¢u mau/Két qua

- Gidy tiép nhan ho so
va hen tra két qua
(theo mau);

- Phiéu huéng dan
hoan thién ho so (theo
mau);

- Phiéu kiém soat qua
trinh gidi quyét ho so
(theo mau);



B4

Cong chirc chuyén mon tién hanh giai
quyét ho so:

a) Thém dinh, trinh cép c6 tham
quyén quyet dinh va chuyén két qua
giai quyét hd so cho Bo phan tiép
nhan va tra két qua;

b) Truong hop hd so chua du diéu
kién giai quyét: Béo cdo cap c6 tham
quyén ban giao lai h6 so kém theo
thong bao bang vian ban néu rd 1y do,
ndi dung can bd sung. Thoi gian co
quan, to chirc da giai quyét lan dau
dugc tinh trong thoi gian giai quyét
ho SO,

¢) Trudng hop hd so khong du di¢u
kién giai quyet Bio c4o cap co tham
quyén tré lai ho so va thong bao bang
vian ban néu 13 1y do hd so khong du
didu kién giai quyét. Thoi han thong
bao phai trong thoi han giai quyét ho
so theo quy dinh;

d) Pbi voi cac hd so qua han giai
quyét: Tham muu lanh dao co quan
c6 vin ban xin 13i c4 nhan, to chire,
trong do néu 10 1y do qué han va thoi
han tra két qua 1an sau. Thoi han tra
két qua lan sau khong duoc qua 1/3
thoi gian quy dinh giai quyét cong
viée do.

Cong chie Tu

phép hd tich

02 ngay

Truong hop
phai guri van
ban X4c
minh  thi
thoi  gian
giai  quyét
khong quéa
11 ngay lam
viéc (khong
tinh  thoi
gian gui van
ban)

- Thong béo ve viéc
bo sung ho so (theo
mau);

- Théng bao vé viéc
hd so khong du diéu
kién giai quyét (theo
mau);

- Vin ban xin 15i d6i
v6i hd so giai quyét
qué han va hen lai thoi
gian tra két qua (theo
mau);
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Lap du thao Gidy khai sinh, ky nhay

van ban trinh lanh dao UBND Cong ;}élluc Tu Y2 ngay
phuong phé duyét phap
Giy khai sinh
Lanh dao UBND phuong phé duyét Lanh dao Yy nai
ket qua cho t6 chuc cong dan UBND phuong gay S6 theo dbi tiép nhan
hd so, tra két qua
X A £ .y : ;B0 phan tiép
T1e,p rahan 1<et qua va tra cho to nhan va tra két 15 ngay
chire/cong dan qua

Co sé phap ly

Luét ho tich nam 2014;

Nghi dinh 123/2015/ND — CP ngay 15/11/2015 cta Chinh phii vé Quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat ho tich.

Thong tu 15/2015/TT — BTP ngay 16/11/2016 cia Bo Tu phap Quy dinh chi tiét thi hanh mot s6
didu ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phi
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat ho tich.

Thong tur s6 179/2015/TT-BTC ngay 13/11/2015 ctia By Tai chinh stra d6i, b sung Thong tu sd
02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé phi va 1é phi thudc tham quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phd tryc thuge Trung wong
Quyét dinh 12/2009/QD — UBND ngay 09/01/2009 cia UBND TP Ha Noi vé viéc thu 1é phi ho
tich trén dia ban thanh phd Ha Noi.

Quyet dinh s 88/2009/QD-UBND ngay 16/7/2009 cua UBND thanh phd Ha Noi vé viéc bd sung
do6i tuong duoc mién thu 1€ phi ho tich trén dia ban thanh pho Ha Noi

Quyét dinh 299/QP-BTP ngay 29/02/2016 vé viéc cong bd thi tuc hanh chinh ban hanh méi trong
linh vuc hd tich thuc hién tai co quan dang ky ho tich trong nudc thude pham vi chirc nang quan 1y
cua Bo Tu phap.



