33.Thu tuc Pang ky giam ho

33.1 Trinh tu thuc hién
Buéc 1. Tiép nhan hd so

- Nguoi dé nghi chuan bi dy di ho so theo quy dinh, ndp hd so tai B phan tiép nhan
va tra két qua cia UBND cap x4 hodc gtri hd so qua hé théng buu chinh.

- Cong churc tiép nhan hd so tai BO phan tiép nhan va tra két qua kiém tra tinh hop 1€,
day du cua hd so:

+ Truong hop hd so khong thudc pham vi giai quyét thi hudng dan dé ca nhan, t6 chic
dén co quan c6 tham quyén giai quyét;

+ Trudng hop héd so chua hop 18 thi hudng dan cu thé theo mau s 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2033/QD- TTg ctua Thu twéng Chinh Phu, Néu hd S0
sau khi da dugc huong dan ma khong dugc bd sung day dua, hoan thién thi nguoi tiép
nhan tir chi tiép nhan hd so va 1ap van ban tir chbi tlep nhan ho so, trong d6 ghi rd 1y
do tir chéi, ky, ghi 10 ho, chir dém, ten cua nguoi tlep nhan.

- Cong chire tiép nhan ho so nhap vao S6 theo ddi ho so theo mau s6 02 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2033/QD-TTg va phan mém dién tir (néu c6); 1ap Gidy
tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh kém theo Quyét
dinh s6 09/2033/Qb-TTg;

Budéc 2. Gii quyét ho so:

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan da ho so, néu thdy yéu cau diang ky
giam ho du diéu kién theo quy dinh phap luat thi cong chire tu phap - ho tich bao cao
Chu tich Uy ban nhan dan cap xi. Trudng hop Chu tich Uy ban nhan dan cap xa dong y
giai quyét thi cong chuc tu phap - ho tich ghi vao S6 dang ky giam h, cung nguoi di
dang ky giam ho ky vao So Chu tich Uy ban nhan dan cap x4 cap Trich luc dang ky
giam ho cho ngudi yéu cau.

* Luuy:

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duge cip tir sd gbe hodc ban sao
duoc chung thyc tir ban chinh thi nguoi tiép nhan hod so khong dugc yéu cau xuat trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép
nhan hd so kiém tra, d6i chleu ban chup vo1 ban chinh va ky vao ban chyp xac nhén vé
viéc da d6i chiéu noi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban
sao c6 chimg thuc gidy to do.

+ Truong hop phap luat quy dinh Xuat trinh glay to khi dang ky ho tich, ngudi tiép nhan
c6 trach nhiém klem tra gidy to xuat trinh, 601 chiéu voi thong tin trong To khai va tra
lai cho nguoi Xuat trinh, khong duoc yéu cau ngum dang ky ho tich ngp thém ban sao
gidy to' do. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin
clia gidy to xudt trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau nguoi ding ky ho tich ndp thém gidy to



ma phap lut ho tich khong quy dinh phai ndp.

Budc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Piéu 6 Quy ché ban
hanh kém theo Quyet dinh 09/2033/Qb-TTg.

* Thoi gian nhdn hé so, tra két qud va nép 1é phi (neu c6): Sang tir 7gio-11gio, chiéu tir
13gio-17gio cdc ngay lam viée trir ngay nghi, 16, tét theo quy dinh.

33.2. Cach thirc thue hién:

- Nguoi c6 yéu cau dang ky giam ho truc tiép thuc hién hodc ty quyén cho ngudi khéac
thuc hién viéc dang ky giam ho;

- Nguoi thyc hién viée dang ky giam ho co thé truc tiép nop ho so tai Uy ban nhan dan
cap x4 c6 tham quyen hodc giri ho so qua hé thong buu chinh.

33.3. Thanh phén ho so:

* Gidy to' phai xut trinh:

- Ho chiéu hodc chirng minh nhan dan hodc thé cin cudc cong dan hodc cac gidy to
khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri st dung
dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky giam ho.

- Gidy to chimg minh noi cu tru dé xac dinh thim quyén ding ky giam ho (trong giai
doan Co so dit liéu qubc gia vé dan cu va Co sé dit 1iéu ho tich dién tir toan qudc chwa
duoc xay dung xong va thuc hién théng nhét trén toan qudc).

* Gidy to' phai nop

- To khai dang ky gidm ho theo mau.

- Vin ban cir ngudi giam ho theo quy dinh ctia Bo luat dan su dbi voi truong hop ding
ky gidm ho cu.

- Giay to ching minh diéu kién giam ho duong nhién theo quy dinh ctia Bo luat dan sy
d6i voi truong hop dang ky giam ho duong nhién. Trudng hop cé nhiéu ngudi cing du
diéu kién 1am giam hd duong nhién thi ndp thém van ban thoa thuan vé viéc clr mot
nguoi lam gidm ho duong nhién.

- Vin ban ty quyén theo quy dinh cta phép luét trong truong hop uy quyén thuc hién
viéc dang ky giam ho. Truong hop ngudi duge uy quyén la ong, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cia nguoi uy quyén thi van ban ¢ uy quyén khong phai cong
ching, chimg thuc, nhung phai c6 gidy to chimg minh moi quan hé voi nguoi uy quyén.
33.4. S6 lwong ho so: 01 bd.

33.5. Thoi han giai quyét: 03 ngay lam viéc.

33.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhan déan cap x4 noi cu tr ca
nguoi duge giam hd hodc ngudi gidm ho.

33.7. Poi twong thuc hién thi tuc hanh chinh: C4 nhan.

33.8. Tén miu don, miu to khai: T khai ding ky gidm ho (Ban hanh kém theo
Thong tu s6 33/2033/TT-BTP ngay 16/11/2033 ctia Bo Tu phap).

33.9. Lé phi: Mién 18 phi.

33.10. Két qua thwe hién thi tuc hanh chinh: Trich luc dang ky giam ho.

33.11. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu c6): Khéng



33.12. Can cw phap ly:

- Bo luat Dan sw nam 2033,

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2033/NB-CP ngay 33/11/2033 ctia Chinh phi quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 33/2033/TT-BTP ngay 16/1 1/2033 cua Bo Tu phap huong dan thi hanh
mdt s6 diéu cua Luat HO tich va Nghi dinh s6 123/2033/ND-CP ngay 33/11/2033 cia
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Van ban s6 1288/HTQTCT-HT ngay 33/9/2016 ciia Cuc Hé tich, quoc tich, chitng
thuc — Bo Tw phap vé viéc diéu chinh mét sé biéu mau hé tich ban hanh kém theo
Thong tir s6 33/2033/TT-BTP;

- Nghi quyét sé 51/201 6/NQ-HDND ngay 08/12/2016 cua Hoi dong nhan dan tinh Gia
Lai vé viéc quy dinh mikc thu, ché dg thu, ndp 1é phi hé tich, dp dung trén dia ban tinh
Gia Lai.

Ghi cha: Phan chit in nghiéng 13 ndi dung stra d6i, bd sung

* Mau don, mau to khai:
Mau-to-khai-dang-giam-ho.docx


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://chuse.gialai.gov.vn/getattachment/Thi-tran-Chu-Se/kkk/Bo-thu-tuc-hanh-chinh-cong/Cap-xa-(1)/Dan-toc-(9)/28-%C4%90ang-ky-khai-sinh-luu-%C4%91ong-(12)/Mau-to-khai-%C4%91ang-giam-ho.docx.aspx

) _ ) Mdu to khai dang ky gidm hé
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HOQ

IR U @) e e ss e
Ho, chit dém, tBN NQUOT YEU CAU: ...ccoc..oooveeeeeeecesese e Gigitinh ............
N O CU T B e
GIAY 1O Y thANT @) et ses ettt

Pé nghi co quan diing ky viéc giam h giira nhirng ngudi ¢ tén dwéi day:
Ngwoi giam ho:
HO, ChT AEM, TEN: .o Gidi tinh oo,
Ngay, thang, NAM SINN: ...
DAN EOC: oo eeeees e eeees e QUABC EICN: et
NOT CU EITL: M7 s
GHAY 1O TUY ThANT @) et est st
Nguoi dwgc giam ho:
HO, ChT AEM, TEN: ..o Gidi tinh oo,
Ngay, thang, NAM SINN ..o
DAN LOC: wevvvverreeeecereeeeeeeeseeeeeseessseereesssse s QUABC ICN: et
NOT CU EETE @) ettt
Gidy Khai SINN/GIAY 1O tUY TNAN: ....oooooooeoeeeseesee e
Ly do dang Ky IAM MO ..o
T6i cam doan nhtng ndi dung khai trén day la dung sy that va chiu trdch nhiém trudc phép
luat vé cam doan ctia minh.

Lam tai: oo, ngay ... thang ... nam ..

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Cha thich:

@ Ghi rd tén co quan ding ky giam ho.

@ Ghi theo noi dang ky thuong trd, néu khong c6 noi diang ky thuong tri thi ghi theo n0'1 dang ky tam tru; truong
hop khong 6 noi déng ky thuong tra va noi dang ky tam trd thi ghi theo noi dang sinh song.

®) Ghi thong tin vé glay to tiy than nhu: ho chiéu, chirng minh nhan dan hodc gidy to hop 16 thay thé (vi du:
Chirng minh nhan dan 50 001089123 do Cdng an thanh phd Ha Noi cip ngay 20/10/2014).

®) Ghi théng tin vé& gidy to tuy than nhu: ho chiéu, ching minh nhan dan hogc gidy to hoplé thay thé
(vi du: Chitng minh nhan dan sé 001089123 do Céng an thanh ph Ha Noi cip ngay 20/10/2014).






