30. Thi tuc Ping ky khai sinh c6 yéu to nwée ngoai tai khu vue bién
gigi

30.1 Trinh ty thuc hién

Buwéc 1. Tiép nhan hé so

- Nguoi dé nghi chuan bi day du hé so theo quy dinh, ndp hd so tai B phan tiép
nhan va tra két ‘qua cua UBND cap x4 hodc giri hé so qua hé thng buu chinh.

- Cong chuc tlep nhan ho so tai B phan tiép nhan va tra két qua kiém tra tinh hop
1¢, day du cta ho so:

+ Truong hop hé so khong thudc pham vi giai quyét thi huéng dan dé ca nhan, t6
chtic dén co quan ¢ tham quyén giai quyét;

+ Truong hop hd so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tudéng Chinh Phu,
Néu ho so sau khi da duoc hudng dan ma khong dugc bd sung day du, hoan thién
thi ngudi tiép nhan tir chéi tiép nhan ho so va 1ap vin ban tir chbi tiép nhan ho so,
trong do6 ghi r6 1y do tur chdi, ky, ghi rd ho, chit dém, tén cla nguoi tlep nhan.

- Cong chirc tiép nhan ho so nhép vao S6 theo déi ho so theo mau s6 02 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phan mém dién tr (néu co);
1ap Gidy tiép nhan ho so va hen tra két qua theo mau sb 03 tai Phy luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buwéc 2. Giai quyét ho so:

Ngay sau khi nhan du gidy t& theo quy dinh, néu thy thong tin khai sinh day du va
phu hop, cong chire tu phap - ho tich bao cao Chu tich Uy ban nhéan dan cép xa.
Truong hop Chu tich Uy ban nhan dan cip xi dong y giai quyét thi cong chuc tu
phap - ho tich ghi noi dung khai sinh vao S6 dang ky khai sinh, cting nguoi di dang
ky khai sinh ky tén vao S6 dang ky khai sinh. Chu tich Uy ban nhan dan cap xa cap
Gidy khai sinh cho nguoi duoc dang ky khai sinh.

*Luuy:

+ Truong hop nguoi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 goc hoic ban
sao dugc chung thyc tur ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xudt trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xudt trinh ban chinh
thi nguoi tiép nhén ho so kiém tra, d6i chiéu ban chyp voi ban chinh va ky vao ban
chup xac nhan vé viéc da d6i chiéu noi dung gidy to d6, khong dugc yéu cau ngudi
di dang ky nop ban sao c6 chung thyc giay to do.

+ Truong hop phap luat quy dinh Xudt trinh gidy to khi dang ky ho tich, nguoi tiép
nhan c6 trach nhiém kiém tra gidy to xuat trinh, ddi chleu v6i thong tin trong To
khai va tra lai cho nguoi Xuét trinh, khong dugc yéu cau nguoi dang ky ho tich np
thém ban sao gidy to do. Ngu:0’1 tiép nhén co thé chup 01 ban giay to xuat trinh
hodc ghi lai thong tin cua gidy to xuat trinh dé Iuu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, da ho so dang ky ho tich theo



quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich ndp
thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 30 Diéu 6 Quy ché
ban hanh kem theo Quyét dinh 09/2015/QP-TTg.

* Thoi gian nhédn hé so, trd két qud va nép 1é phl (néu co): Sang tur 7 gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc triv ngdy nghi, 16, tét theo quy dinh.

30.2. Cach thirc thue hién:

- Nguoi c6 yéu cau dang ky khai sinh truc tiép thyuc hién hodc Gy quyén cho nguoi
khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh c¢6 thé truc tiép nop ho so tai Uy ban nhan
dan cap x3 co thadm quyén hoic giri hd so qua hé théng buu chinh.

1.3. Thanh phén hd so:

* Gidy to phai xuat trinh

- Ho chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hodc cac gidy to
khac c¢6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri su
dung dé chirg minh vé nhan than cia ngudi c6 yéu cau dang ky khai sinh.

- Giay to chimg minh noi cu tra ctia cong dan Viét Nam dé chtrng minh tham
quyén ding ky khai sinh; truong hop cha, me cia tré da dang ky két hon thi phai
xuat trinh Gidy chimg nhan két hon (trong giai doan Co s¢ dir liu qudc gia vé dan
cu va Co s¢ dir li€u ho tich dién tir toan quoc chua dugc xay dung xong va thuc
hién théng nhat trén toan qudc).

Truong hop gtii hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chtng thuc cac gidy to phai xuat trinh néu trén.

* Gidy to' phai ndp

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chtng sinh; trudng hop khong c6 Gidy ching sinh thi ndp vin
ban ciia nguoi 1am chimg xac nhan vé viéc sinh; néu khong ¢6 ngudi lam chimg thi
phai c6 gidy cam doan vé viéc sinh; truong hop khai sinh cho tré em sinh ra do
mang thai hg phéi c6 van ban xac nhan cua co séy té da thuc hién k¥ thuat hd tro
sinh san cho viéc mang thai ho.

- Vin ban thoa thuén cua cha, me vé viée lua chon qudc tich cho con. Trudng hop
cha, me chon quéc tich nudc ngoai cho con thi van ban thda thuén phai c6 xac
nhan cua co quan nha nudc co tham quyén cua nudc ma cha me lua chon quéc tich
cho con.

- Ban sao gidy to chimg minh nhan than, gidy to chimg minh noi thudng tra & khu
vuc bién gidi cua cong dan nudc lang giéng.

- Van ban uy quyén theo quy dinh ctia phap ludt trong truong hop Gy quyén thuc
hién viéc dang ky khai sinh.

30.4. S6 lwong ho so: 01 bd.

30.5. Thoi han giai quyét:



Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd so sau 15 gio' ma khong
giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.
30.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhan déan cap xa & khu vuc
bién gidi noi cong dan Viét Nam thuong tru.
30.7. P6i twong thuwce hién thi tuc hanh chinh: C4 nhan.
30.8. Tén mau don, miu to khai: 7o khai dang ky khai sinh (Ban hanh kém theo
Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tw phdp va dwoc diéu chinh
lai theo Van ban sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hé tich, quoc
tich, chitng thyc — Bo Tw phap).
30.9. Lé phi: 8.000 dong
Mién 18 phi d6i véi truong hop diang ky khai sinh dung han; dang ky cho nguoi
thudc gia dinh c6 cong vé1 cach mang; nguoi thudoc hd ngheo; ngudi khuyét tat.
30.10. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh

30.11. Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu cé):
30.12. Can cu phap ly:
- Luat Ho tich nam 20130;
- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phéap thi hanh Luat Ho tich;
- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap hudng dan thi
hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat
ho tich;
- Van ban s6 1288/HT QTCT-HT ngay 15/9/2016 ciia Cuc Ho tich, qu(fc tich,
chung thuc — Bo Tu phap vé viéc diéu chinh mét sé biéu mau hé tich ban hanh kém
theo Théng tu so 15/2015/TT-BTP;
- Nghi quyet $6 51/2016/NO-HPND ngay 08/12/2016 cua Hoi dong nhan dan tinh
Gia Lai vé viéc quy dinh mirc thu, ché do thu, nép 1é phi hé tich, dp dung trén dia
ban tinh Gia Lai.
Ghi cha: Phan chit in nghiéng 13 ndi dung stra d6i, bd sung
* Mau don, mau to khai:
Mau-to-khai-dang-ky-khai-sinh.docx


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://chuse.gialai.gov.vn/getattachment/Thi-tran-Chu-Se/kkk/Bo-thu-tuc-hanh-chinh-cong/Cap-xa-(1)/Dan-toc-(9)/28-%C4%90ang-ky-khai-sinh-luu-%C4%91ong-(9)/Mau-to-khai-%C4%91ang-ky-khai-sinh.docx.aspx

N Mau To khai ding ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

HO, CRit @M, T8N ...t esreenree e
Ngay, thang, nam sinh: ...........ccceevviiiiiiiiieeie e, ghi baNg ChiT:.....vveeceeeeee,
NOT ST ]
GiGi tinh:eeeeeeeeeeee, DAN tOC: teveveeeereeeeee e, QUAC tiCh: oo,
QUE QUAN: <.ttt ettt ettt et et e et e st e e s b e ebe e e aeeenteeReeenteenteeneeteeteeteenreeanre e
Ho, Chit dém, ten NQueoi Me: ...
NAM SiNh: v, DAN tOC: e, QUAC tiCh: oo
NOT CU T @)oottt ettt et et et et et et et et et et et et et et et et ettt et et en ettt eeeean
Ho, chir dém, ten nguwoti Cha: ...
NAM SiNh: oo, DAN tOC: v, QUAC tiCh: oo
INOT CU T ).ttt ettt et et et et et et et et et et et et et et et en et eeeeenenan

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, duoc su thoa
thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan cua minh.



Lamtai: ... , NQAY ........... thang ......... nam .............
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
Chd thich:
W Ghi rd tén co quan dé nghi thuc hién viéc dang ky khai sinh

® Ghi 16 thong tin vé gidy to tdy than cua nguoi di dang ky (ghi s, co quan cip, ngay
cap ho chicu, chiing minh nhan dan hoac giay to hop 1€ thay the)

Vi du: Chtrng minh nhan dan s6 001089123 do Cong an thanh phé Ha Nai cap
ngay 20/10/2014.

®) Ghi theo dja chi ding ky thudng trd; néu khong c6 noi dang ky thudng trd thi ghi theo
dia chi déng ky tam tru; truong hop khong c6 noi dang ky thuong trd va noi dang ky tam
tra thi ghi theo dia chi dang sinh song.

@ Trueong hop sinh tai co s¢ y té thi ghi rd tén co s& v té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd' y té thi ghi dia danh cua 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.



