Céap dbi gidy chirng nhan ding ky hop tac xa

a) Trinh tw thwc hién: )
+ Truong hop dang ky truc tiep:
Buwéc 1: Nop ho so

- Hop tac x& c6 nhu cau ddi gidy chirng nhan dang ky hop tac xa nhwng khéng thay dbi ndi dung dang ky
kinh doanh va dang ky thué, hop tac xa nop gidy dé nghi kém theo ban chinh Gidy chirng nhan dang ky
hop tac xa hodc ban chinh Gidy chirng nhan dang ky kinh doanh dwoc cap truéc day va ban chinh Gidy
chirng nhan dang ky thué tai Phong Tai chinh - K& hoach thuéc Uy ban nhan dan cép huyén dé dwoc
cap Gidy chirng nhan dang ky hop tac xa.

- Hop tac x& lwa chon nganh kinh té c&p bén trong Hé théng nganh kinh té Viét Nam dé ghi nganh, nghé
kinh doanh trong Giay dé nghi cap doi Giay chirng nhan dang ky hop tac xa.

Buwdc 2: Tiép nhan hd so

- Phong Tai chinh - Ké& hoach hwéng dan va ghi nhan nganh, nghé kinh doanh ctia hop tac xa vao Co sé
di liéu quoc gia vé dang ky hop tac xa.

- Phong Tai chinh - Ké hoach giao gidy bién nhan khi nhan hé so hop 1& cho hop tac xa hoac ngudi ndp
ho so.

Budc 3: Xt ly hd so
- Phong Tai chinh - Ké& hoach thyc hién viéc cap gidy chirng nhan déng ky cho hop tac xa.

+ Truong hop ddng ky qua mang dién t& st dung chi¥ ky sé céng cdng (trong truong hop dugc
ing dung):
Budc 1: Nop ho so

- Nguwoi co thdm quyén hoac nguoi dai dién theo dy quyén ké khai thong tin, tai van ban dién tl, ky sb
vao ho so cap doi giay chirng nhan dang ky hgp tac xa dién ttr theo quy trinh trén Hé thong théng tin
quoc gia vé dang ky hop tac xa.

- Trwong hep ngudi dwgc ca nhan co tham quyén Gy quyén thwe hién tha tuc cap dbi glay chirng nhan
dang ky hop tac xa thi ngudi dwoc uy quyén ké khai thong tin, tai van ban dién ttr, ky sb vao hod so cép
déi dién ttr theo quy trinh trén Hé thdng thong tin quéc gia vé dang ky hop tac xa.

Buwéc 2: Tiép nhan hod so

- Hb so cap ddi gidy chirng nhan dang ky hop tac xa qua mang dién t& hop & khi ddm bao day da cac
yéu cau sau: (1) Cé day du cac gidy t& va ndi dung cac gidy t& dé dwoc ké khai day du theo quy dinh
nhw hd so bdng ban gidy va dwoc chuyén sang dang van ban dién tl. Tén van ban dién t& phai dwoc
dat twong (rng véi tén loai gidy t& trong hd so bang ban gidy; (2) Cac théng tin dwoc nhap day dd va
chinh xac theo théng tin trong cac van ban dién ti&; (3) H6 so dé nghi cdp déi qua mang dién t& phai
duoc xac thwe bang chir ky sé céng cong cla mot trong cac chd thé sau day: (3a) Ca nhan cé thdm
quyén ky van ban dé nghi cap lai theo quy dinh; (3b) Ngudi dwoc ca nhan c6 thdm quyén ky van ban dé
nghi cap dbi theo quy dinh Gy quyén thuwc hién tha tuc lién quan dén cip dbi gidy chirng nhan dang ky
hop tac xa.

- Trwong hop duoc Gy quyén thi phai cé gidy t& sau: (1) ban sao hop I& mot trong cac gidy t& chirng
thwe c& nhan (Thé can cuéc cong dan hodc Chirng minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc
déi véi cong dan Viét Nam; Ho chiéu nwéc ngoai hodc gidy tor o gia tri thay thé ho chiéu nwdc ngoai con
hiéu lwc ddi voi ngwoi nwd'c ngoai); (2) Ban sao hcyp l& hop ddng cung cép dich vu véi td chirc 1am dich
vy nop hd so, nhan két qua va giay gidi thiéu cua t6 chirc d6 cho c& nhan thyc hién ndp hd so, nhan két
qua; hodc Van ban dy quyen cho ca nhén thyc hién nop hd so, nhan két qua theo quy dinh cla phap
luat. Van ban nay khoéng bat budc phai céng ching, chirng thuc.

- Sau khi hoan thanh viéc gi¥i ho so d& nghi cap doi gidy chirng nhan, ca nhan cé tham quyén hoac
nguwdi dwoc ca nhan co tham quyén ky Gy quyén sé nhan dwoc giay bién nhan ho so dé nghj cap doi qua
mang dién te.

Budc 3: X ly hd so



- Trwvong hop hd so chwa hop |€, Phong Tai chinh - Ké hoach guu thong bao qua mang dién ttr cho ca
nhan c6 thdm quyén ky hodc ngudi dwoc ca nhan cé thdm quyén ky Gy quyén dé yéu ciu stra doi, bd
sung ho so.

- Phong Tai chinh - Ké hoach cép déi Gidy chirng nhan dang ky hop tac xa trong thi han 03 ngay lam
viéc ké tir ngay nh:}m duiO’c ho so hqp Ié. Hop tac xa phai ndp ho so bang van ban khi nhan giay ching
nhan dang ky dé déi chiéu va luu hd so.

b) Cach thirc thwe hién:
- Truec tiép;

- Qua mang dién t&r trong trwdng hop Hé thdng théng tin quéc gia vé dang ky hop tac xa dwoc phat trién.

c) Thanh phan hé so”

- Ban sao hop 18 gidy t&' chirng thyc ca nhan clia ngudi co thdm quyén. Trudng hop duoc ly quyén,
phai c6 thém: (1) ban sao hop 1é glay to chirng thwe ca nhan clia ngwoi dwoc uy quyen; (2) ban sao hop
lé hop ddng cung cap dich vu véi td chire 1am dich vu nop hd so, nhan két qua va gidy gidi thiéu cda té
chire d6 cho ca nhan thyc hién nép hd so, nhan két qua hodc van ban Qy quyén cho ca nhan thuwc hién
ndp hd so, nhan két qua theo quy dinh cla phap luat. Van ban nay khéng bat budc phai cong chirng,
chirng thyec;

- Gidy dé& nghi cap dbi gidy chirng nhan dang ky hop tac xa;

- Ban chinh Gi4y chirng nhan dang ky hop tac xa hoac ban chinh Gidy chirng nhan dang ky kinh doanh
dwoc cap trwde day va ban chinh Giay chirng nhan dang ky thué

d) S6 lwong ho so:

01 bd ho so.

d) Thi han giai quyét: ‘

03 ngay lam viéc ké tlr ngay nhan dwoc ho so hop €.

e) Co quan thwce hién tha tuc hanh chinh: ]
Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.

g) Déi twong thwe hién tha tuc hanh chinh:

Té chure.

h) }(ét qua thyc hién tha tuc hanh chinh:

Giay chirng nhén dang ky hop tac xa.

i) Lé phi:

Mtrc 1& phi cu thé do Hoi ddng nhan dan tinh, thanh phé trwc thudc Trung wong quyet dinh (can ct quy

dinh tai Thong tw s6 250/2016/TT-BTC ngay 11/11/2016 cta B6 Tai chinh hwéng dan vé phi va 1& phi
thudc thdm quyén quyét dinh cGa Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong)

k) ]’én‘mﬁu don, rqéu to khai: ) ’
Giay dé nghi cap doi giay chirng nhan dang ky hop tac xa theo mau quy dinh tai Phu luc 1-17 Thong tw s6
07/2019/TT-BKHDT.

I) Yéu cau, diéu kién thwe hién tha tuc hanh chinh:

Khéng c6.

m) Can c phap ly cta tha tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012 (Luat Hop tac xa);

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mét s6 diéu clia Luat Hop tac xa (Nghi
dinh s6 193/2013/ND-CP);

- Théng tw s 03/2014/TT-BKHDT ngay 26/05/2014 hwéng dan vé dang ky hop tac xa va ché d6 bao cao
tinh hinh hoat dong clia hgp tac xa (Théng tw s6 03/2014/TT-BKHDT);



- Thong tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sira dbi, bd sung mot sé diéu clia Thong tw sb
03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cla BO Ké hoach va bau tv hwong dan vé dang ky hop
tac xa va ché do bao céo tinh hinh hoat dong clia hop tac xa (Thong tw s6 07/2019/TT-BKHDT).
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