6. Pang ky hop tac xa

Tham quyen giai

UBND huyén

quyet

Linh vuc Linh vuc Pang ky kinh doanh, hop tac xa

Cach thuc thuc - Nop ho so tai bo phan tiép nhan va tra két qua huyén
hién - Qua Buu dién

Trinh tu thuc hién

Budc 1: Nop ho so

- Nguoi co thAm quyén ding ky hop tac xa hodc ngudi dai dién theo uy quyen
ndp ho so ding ky tai Phong Tai chinh - K& hoach thuéc Uy ban nhan dan cép
huyén, noi hop tac xa dat tru sé chinh.

- Ngudi ¢6 thim quyén ding ky can c6 ban sao hop 18 mot trong cac gidy to
ching thuc ca nhan (Thé can cudc cong dan hodc Chirng minh nhan dan hoac
Ho chiéu Viét Nam con hiéu luc ddi véi cong dan Viét Nam; HO chiéu nudc
ngoai hodc gidy to c6 gia trj thay thé ho chiéu nudc ngoai con hiéu lyc dbi voi
nguoi nude ngoai).

- Truong hop dugc uy quyén thi phai c6 thém gidy to sau: (1) Ban sao hop 18
mot trong cac gidy to ching thuc ca nhan (The can cudce cong dén hoac Chimng
minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc d6i véi cong dan Viet
Nam; Ho chiéu nudc ngoai hodc gidy tO c6 gia trj thay thé ho chiéu nude
ngoai con hiéu lyc dbi Vo1 nguoi nude ngoai); (2) Ban sao hop 1€ hop dong
cung cap dich vu v6i t6 chire 1am dich vu ndp hd so, nhan két ‘qua va giay gioi
thiéu cua to chtrc d6 cho c4 nhéan thuc hién ndp hd so, nhin két qua; hodc Van
ban Gy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy dinh cua
phap luat. Van ban nay khong bat budc phai cong chimg, chimg thuc.

Budc 2: Tiép nhan ho so

- Ho so dang ky hop tac xi duoc tiép nhan dé nhap thong tin vao Hé thong
thong tin qudc gia vé dang ky hop tac xi khi:

+ C6 du gidy to theo quy dinh;

+ Thong tin ctia hop tac xi di duoc ké khai ddy du vao cac gidy to trong ho so
dang ky hop tac xa theo quy dinh;

+ C6 dia chi lién lac ctia ngudi ndp hd so diang ky thanh 1ap hop tac xa;

+Da ndp 1€ phi dang ky kinh doanh theo quy dinh.

- Sau khi tiép nhén ho so dang ky hop tac xa, Phong Tai chinh - Ké hoach trao
Gidy bién nhan vé viéc nhan ho so cho ngudi ndp ho so.

Budc 3: Xt Iy ho so

- Trudng hop hd so khong du diéu kién cip dang ky theo quy dinh tai Diéu 24
Luat Hop tac xa, Phong Tai chinh - Ké hoach phai théng bao rd ndi dung can
sira d6i, bo sung bang van ban cho nguoi thanh 1ap hop tac xa trong thot han
03 ngay lam viéc keé tir ngay tiép nhan ho so. Phong Tai chinh - Ké hoach ghi
toan bo yéu cau stra d6i, bo sung hd so ding ky hop tac xa dbi voi mdi mot bo
ho so do hop tac xi ndp trong 01 Thong bao yéu cau sira doi, bo sung hd so
dang ky hop tac xa

- Trudng hop ho so du cac diéu kién theo quy dinh tai Diéu 24 Luat Hop tac
x4, hop tac xi dugc cdp Gidy ching nhan diang ky hop tac xa trong thoi han 03
ngdy lam viéc ké tir ngdy nhan duoc hd so hop 1¢.

Thanh phan ho so

- Béan sao hop 1é gidy to chung thuc c4 nhan cua ngudi c6 thim quyén ding
ky. Truong hop duoc Gy quyén, phai c6 thém: (1) ban sao hop 1& gidy to
chtng thuc c4 nhan cua nguoi dugce uy quyén; (2) ban sao hop 18 hop dong




cung cép dich vu véi td chitrc 1am dich vu nop hd so, nhan két qua va giéy gidi
thiéu cta td chirc d6 cho ca nhan thuc hién nop hd so, nhan két qua hodc van
ban Gy quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy dinh cta
phap luat. Vin ban nay khong bat budc phai cong chimg, ching thuc.

- Gidy dé nghi dang ky thanh 1ap hop tac x;

- Didu 1¢;

- Phwong 4n san xut kinh doanh;

- Danh sach thanh vién hop tac x3;

- Danh sach hoi dong quan tri, giam ddc (tong giam ddc), ban kiém soat hodc
kiém soét vién;

- Nghi quyét Hoi nghi thanh 1ap;

- Trudng hop ding ky hop tac xa 1a t6 chic tin dung kém theo ho so phai co
ban sao hop 18 gidy phép hoidc vin ban chip thuan cia Ngan hang Nha nudc
Viét Nam.

* SO luong hd so: 01 bd hd so.

Thoi han giai quyét

Trong thoi han 03 (ba) ngay lam viéc.

Lé phi

100.000 dong/lan.

Két qua thuc hién

Giay chiing nhan dang ky kinh doanh Hop tac x&

Co quan thuc hién

Phong Tai chinh Ké hoach

Doi tuong thuc
hién

Cong dé{l Viét Nam, Nguoi \[iét Nam dinh cu & nudc ngoéi, Nguoi nude
ngoai, To6 chirc (khong bao gom doanh nghiép, HTX), T6 chltc nudc ngoai

Yéu cau hoic diéu
Kién

- Nganh, nghé kinh doanh khong thugc danh muc nganh, nghé cam kinh
doanh.

- Tén Hop tac x& kinh doanh du dinh dang ky kinh doanh phu hop quy dinh.
- C6 vén diéu I¢.

Can cu phap ly

- Luat Hop tac xa nam 2012.

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 cua Chinh phi quy dinh
chi tiét thi hanh mot s6 diéu caa Luat Hop tac xA.

- Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 ciia Bo Ké hoach va Dau
tu hudng dan vé dang ky hop tac x4 va bao céo tinh hinh hoat dong cua hop
tac xa.

- Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 ciia Bo Ké hoach va Pau
tu sira doi, b6 sung mot sé diéu cua Thong tu 03/2014/TT-BKHDT ngay
26/5/2014 cua By Ké hoach va Pau tu huéng dan vé ding ky hop tac xa va
bao céo tinh hinh hoat dong cua hgp tac xa.

Mau don, to khai

Mau Théng tw s6 07/2019/TT-BKHPT ngay 08/4/2019.







