Tén thu tuc:

Thu tuc chimg thuc chit ky trong cac gidy t&, van ban (4p dung cho ca truong hop
chtng thue diém chi va truong hop nguoi yéu cau chimg thuc khong thé ky, khong
thé diém chi dugc)

Cép thue hién:

Cép Bo, Cap Tinh, Cap Huyén, Cap X4

Loai thu tuc:

TTHC khéng duoc ludt giao cho dia phuong quy dinh hodc quy dinh chi tiét
Linh vuec:

Chung thuc

Trinh tu thuc hién

+ Nguot yéu cau ching thue chir ky/diém chi/khoéng thé ky, khong thé diém chi
duoc phai xuat trinh cac gidy to phuc vu viéc chimg thyuc chir ky.

+ Trong truong hop ngudi yéu cau ching thyc khong thong thao tiéng Viét thi phai
c0 nguoi phién dich. Nguoi phién dich phai la nguoi ¢6 nang lyc hanh vi dan sy
day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngon nglr ma nguoi
yéu cau chimg thuc st dung. Nguoi phién dich do nguoi yéu cau chung thuc moi
hodc do co quan thuc hién chung thuc chi dinh. Thu lao phién dich do nguot yéu
cau ching thyc tra.

+ Nguoi thuc hién chung thyc (hodc nguoi tiép nhan ho S0 trong truong hop tiép
nhén tai by phan mot cira, mét cura lién thong) kiém tra gidy to yéu cau ching thue,
néu thay du gidy to theo quy dinh, tai thoi diém chtng thyc, ngudi yéu cau ching
thuc minh man, nhan thirc va lam chu dugc hanh vi cia minh va viéc chung thuc
khong thudc cac truong hop khong duge ching thyc chir ky thi yéu cau nguoi yéu
cau ching thuc ky/diém chi trudc mat va thuc hién chung thuc nhu sau:

* Ghi day du 1oi chimg chimg thuc chir ky theo mau quy dinh phia dudi chir ky
duoc chtng thuc hodc trang lién sau cua trang gidy to, van ban c6 chit ky duoc
ching thyc; Néu hd so tiép nhan tai bd phan mdt ctra, mot ctra lién thong thi nguoi
tiép nhan hd so ky vao dudi 1oi chimg theo miu quy dinh va chuyén hd so cho
nguoi thuc hién chung thuc.

* Nguoi thuc hién ching thuc ky, ghi 10 ho tén, dong diu cua co quan, td chirc
thue hién chimg thuc va ghi vao s6 chimg thuc.

Pbi v4i gidy to, van ban co tir (02) hai to tro 1én thi phai dong dau giap lai. Trudng
hop 16i ching dugc ghi tai to lién sau cta trang co chir ky thi phai déng dau giap
lai giita gidy to, van ban ching thuc chit ky va trang ghi 16i chtng.



Cach thirc thuc hién:

H}nh thire Th(‘)’j han giai Phi, 1¢ ph Mb (4
nop quyet

Nop hd so truc

tiép tai UBND

cap x4, Phong Tu Phi : Pong (Tai

phap, T6 chac UBND cap x4,

hanh nghé cong Phong Tu phap,

ching, Co quan T6 chirc hanh

dai dién hodc nghé cong

ngoai tru s& cua chung:  10.000

co quan thyc hién dong/trudng hop
Tryc tiép chung thuc néu (trudng hop dugc

ngudi  yéu cdu tinh 1a mot hodc

ching thuc thudc nhiéu chit ky

dien gia yéu, trong mot gidy

khong thé di lai to, van ban).)

dugc, dang bi tam Phi : USD (Tai

gilr, tam giam, thi co quan dai dién:

hanh an phat tot 10 USD/ban)

hoac co6 1y do

chinh dang khac.
Thanh phan hd so:
Bao g@)m
Tén gidy to i/f[]zlil don, to S6 luong
+ Ban ch}nh 1102.10 Pan sa’o coﬂchun{g thl.IClea}i chujr}g Ban chinh: 1
minh nhan dan/Can cudc cong dan hodc HO chicu \

N Ban sao: 1

con gia tri sir dung.
+ Gidy to, van ban ma minh s& yéu cu ching thuc
chir ky. Truong hop ching thyc chir ky trong gidy Ban chinh: 1
td, van ban bang tiéng nudc ngoai, néu nguoi thuce Bén sao: 0

hién chimg thyc khong hiéu ré ndi dung cia gidy to,



Mau don, to

Khai S0 lugng

Tén gidy to

vin ban thi ¢6 quyén yéu cau ngudi yéu ciu ching
thuc nop kém theo ban dich ra tiéng Viét ndi dung
clia gidy to, vin ban d6 (ban dich khong can cong
ching hodc chung thuc chit ky ngudi dich, nguoi
yéu cau chung thuc phai chiu trach nhiém vé ndi
dung cua ban dich).

Poi tuong thuc hién:

Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nude ngoai, Can bd, cong chirc,
vién chirc, Doanh nghiép, Doanh nghiép c6 von dau tu nudc ngoai, T6 chirc
(khong bao gdm doanh nghiép, HTX), Hop tac xa

Co quan thuc hién:

Uy ban Nhan dan x4, phuong, thi tran , Phong Tu Phép, T6 chitc hanh nghé cong
chtng, Co quan dai dién c6 thim quyén

Co quan c6 tham quyén:
Khong co thong tin

bia chi tiép nhan HS:
Khong co thong tin

Co quan dugc Gy quyén:
Khong co thong tin

Co quan phéi hop:

Khong co thong tin

Két qua thuc hién:

Gidy to, vin ban duoc ching thuc chit ky/diém chi.
Can ct phap 1y:

Ngay ban

S6 ky hi¢u Trich yéu hanh

Co quan ban hanh




Ngay ban

S6 ky hiéu Trich yéu hanh Co quan ban hanh
2OMPOWOMT Thong tr2572016/TT-BTC 11112016 B T chinh
2002010 Thong twr264/2016/TT-BTC 14112016 Bo T chinh

?P/ 201N Niohj dinh 23/2015/ND-CP 16-02-2015  Chinh pha
2202010TT" Thong tw2262016/TT-BTC 11112016 Bo T chinh
D202 Thong tw 01/2020/TT-BTP  03-03-2020

Yéu cau, dicu kién thuc hién:

Truong hop khong duge chimg thuc chir ky: + Tai thoi diém ching thyc, ngudi
yéu cau chung thue chir ky khong nhén thirc va lam chu duge hanh vi cua minh. +
Nguoi yéu cau ching thyc chir ky xuat trinh Gidy ching minh nhén dan hoac Ho
chleu khong con gia tri st dung hodc gia mao. + Gidy to, van ban ma ngudi yéu
cau chung thuc ky vao c¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 cua Nghi dinh s6
23/2015/ND-CP. + Gidy to, van ban c6 noi dung la hop dong, giao dich; tru Gidy
uy quyen trong cac truong hop Gidy uy quyén: (1) uy quyén vé viéc nop ho, nhan
ho ho 50, gidy to, tru truong hop phap luat quy dinh khong duoc uy quyén; (2) uy
quyén nhan ho luong huu, buu pham, tro cap, phu cap; (3) uy quyén nho trong
nom nha ctra; (4) Uy quyén cta thanh vién ho gia dinh dé vay von tai Ngan hang
chinh sach xa hoi; hodc trir trrong hop phap luat co6 quy dinh khéc.

Tt khoa:

Khéng cé thong tin
M0 ta:

Khéng co théng tin



