Tén thu tuc:

Thu tuc chlrng thue ban sao tir ban chinh glay to, van ban do co' quan, t6 chirc
¢6 thim quyén cua nu’0’c ngoai; co quan, to chire ¢6 thAm quyen cua Viét Nam
lién két véi co quan, t6 chirc c6 tham quyen cia nwéc ngoai cap hoac chirng
Nnhan

Cap thyc hién:
Cép Bo, Cap Tinh, Cap Huyén

Loai thu tuc:
TTHC khéng duoc ludt giao cho dia phuong quy dinh hodc quy dinh chi tiét

Linh vuec:
Chung thuc

Trinh tu thuc hién:

+ Nguoi yéu cau chtng thuc phai xuét trinh ban chinh gidy to, van ban 1am co s
dé chimg thyc ban sao va ban sao can chtng thuc.

+ Trudng hop ngudi yéu ciu chimg thuc chi xuét trinh ban chinh thi co quan, t6
chire tién hanh chup tur ban chinh dé thuc hién chirng thuec, trur truong hop co quan,
t6 chtrc khong c6 phuong tién dé chup.

+ Nguoi thuc hién ching thuc kiém tra ban chinh, ddi chiéu v&i ban sao, néu nodi
dung ban sao ding véi ban chinh, ban chinh gidy to, van ban khong thudc céc
truong hop ban chinh gidy to, vin ban khong dugc dung lam co s¢ dé chung thuc
ban sao thi thuc hién ching thuc nhu sau:

* Ghi day du 10 chimg chimg thyc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi r0 ho tén, dong dau cta co quan, td chure thuc hién ching thuc va ghi vao
s6 chtmng thuc.

Dbi voi ban sao o tir 02 (hai) trang tré 18n thi ghi 101 ching vao trang cubi, néu
ban sao co tir 02 (hai) to trd 1én thi phai dong dau giap lai.

MJi ban sao duoc ching thuc tir mot ban chinh gidy to, van ban hodc nhiéu ban
sao dugc ching thuc tor mot ban chinh giéy to, van ban trong cung mot thoi diém
dugc ghi mot $6 chirng thyec.

+ Ngudi yéu cau chimg thyc nhan két qua tai noi ndp hd so.

Cach thtre thuc hién:

Hinh  thac Thoi han gidi

A X Phi, 1€ phi Mo ta
nop quyet




Hinh
nop

Tryc tiép

thc  Thoi han  giai

quyeét

Thoi han thuc
hién yéu ciu
ching thuc phai
duoc bao dam
ngay trong ngay
co quan, to chuc
tiép nhan yéu cau
hodc trong ngay
lam viéc tiép theo,
néu tiép nhan yéu
ciu sau 15 gio.

Pbi voi  truong
hop cung mot luc
yéu cau chiung

thuc ban sao tur
nhiéu loai bin
chinh gidy to, van
ban; ban chinh cé
nhiéu trang; yéu
ciu s luong
nhiéu ban sao; ndi
dung gidy to, van
ban phuc tap kho
kiém tra, dbi
chiéu ma co quan,
to chirc thyc hi¢n
chung thuc khong
thé dap ung duoc
tho1 han néu trén
thi thoi han ching
thuc duoc kéo dai
thém khéng qua
02 (hai) ngay lam
viéc hodc c6 thé
dai hon theo thda

Phi, 1& phi

Phi : Pong (Tai
Phong Tu phép,
To chic hanh
nghé cong
ching: 2.000
dong/trang;  tir
trang tho 3 tré
lén thu 1.000
dong/trang,  tdi
da thu khong qua
200.000
dong/ban. Trang
1a can cu dé thu
phi dugc tinh
theo trang cua
ban chinh)

Phi : USD (Tai
co quan dai dién:
10 USD/bén)

Mo ta



Hinh
nop

thc  Thoi han  giai

quyeét

Phi, 1& phi

Mo ta

thudn bang vin
ban vd1 nguoi yéu
cau ching thuc.
Truong hop tra
két qua trong
ngay lam viéc tiép
theo hoac phai
kéo dai thoi gian
theo quy dinh thi
nguoi tiép nhan
hd so phai ¢o
phiéu hen ghi r8
tho1 gian  (gio,
ngay) tra két qua
cho nguoi yéu cau
chung thuec.

Thanh phan hd so:

Bao gbm

Tén gidy to

Mau don,
khai

to

S6 luong

Ban chinh gidy to, vin ban lam co s¢ dé chung thuc
ban sao va ban sao can ching thyc. Trudng hop
ngudi yéu cau chimg thuc chi xuét trinh ban chinh
thi co quan, to chirc tién hanh chup tir ban chinh dé
thuc hién ching thuc, trir truong hop co quan, to
chtrc khong c¢6 phuong tién dé chup. Ban sao, chup
tir ban chinh dé thuc hién chung thuc phai c6 day du

cac trang da ghi thong tin ctia ban chinh.

béi tuong thuc hién:

Ban chinh: 1
Ban sao: 0



Cong dan Viét Nam, Can bg, cong chure, vién chirc, Doanh nghi€p, Doanh nghi¢p
c6 von dau tu nudc ngoai, To chirc (khong bao gom doanh nghi¢p, HTX), Hop tac

Xd

Co quan thuc hién:

Phong Tu Phap, T6 chitc hanh nghé cong chimg, Co quan dai dién c6 tham quyén

Co quan ¢6 thAm quyén:
Khéng cé thong tin

DPia chi tiép nhan HS:
Khéng cé thong tin

Co quan dugc iy quyén:
Khong co thong tin

Co quan phéi hop:

Khong co thong tin

Két qua thyc hién:

Ban sao dugc chung thuc tir ban chinh
Céan ctr phép 1y:

o pa s Ngay ban ;
So ky hi¢u Trich yéu hanh Co quan ban hanh
éi_?éZOlG/TT- Thong tu 257/2016/TT-BTC 11-11-2016 Bo6 Tai chinh
é@rﬂf(/:2016/TT- Thong tu 264/2016/TT-BTC 14-11-2016 B0 Tai chinh
%:3;2015/1\19- Nghi dinh 23/2015/ND-CP 16-02-2015  Chinh pha
éﬁfiéZOlG/TT— Thong tu 226/2016/TT-BTC 11-11-2016 Bo Tai chinh
01/2020/TT- Thoéng tu 01/2020/TT-BTP 03-03-2020

BTP



Yéu cau, diéu kién thuc hién:

Ban chinh gidy to, vin ban can chimg thuc. Ban chinh gidy to, vin ban khong duoc
dung lam co s& dé chung thuc ban sao: + Ban chinh bj tiy x6a, sira chita, thém, bot
noi dung khong hop 1¢. + Ban chinh bi hu hong, cii nat, khong xac dinh dugc nd1
dung. + Ban chinh dong dau mat cia co quan, té chirc c6 tham quyén hodc khong
dong ddu mat nhung ghi 16 khéng duoc sao chup. + Ban chinh c¢6 ndi dung trai
phap luat, dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chéng ché do xa hoi
chu nghia Viét Nam; xuyén tac lich stir ciia dan toc Viét Nam; xtic pham danh du,
nhan pham uy tin cua ca nhan, t6 chirc; vi pham quyen cong dan. + Ban chinh do
co quan, tO chirc ¢6 thim quyén cua nudc ngoai cp, cong ching hodc chimg nhén
chua duoc hop phap hoa 1anh su theo quy dinh tai Khoan 1 Diéu 20 Ngh1 dinh sO
23/2015/ND-CP, trir ho chiéu, thé can cudc, thé thuong tra, the cu tra, gidy phép
lai xe, bang t6t nghiép, chuing chi va bang diém kém theo bang t6t nghiép, ching
chi. + Giay to, van ban do ca nhan ty lap nhung khong c6 xac nhan va dong dau
clia co quan, to chirc c6 tham quyén.

Tt khoa:

Khong co thong tin
MO ta:

Khong co thong tin



