28. Cap ban sao Trich luc ho tich
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Cach thirc
thue hién

- Ngudi ¢ yéu cau cap ban sao trich lyc ho tich truc tiép thuc hién hodc ty quyén cho ngudi
khac thyc hién yéu cau cép ban sao trich luc ho tich;

- Nguoi thyc hién yéu cau cap ban sao trich lyc ho tich c6 the truc tiép nop hod 803 €O quan, to
chure c6 yéu cau cap ban sao trich luc ho tich co thé truc tlep gui van ban yéu cau tai BO phén
tiép nhan va tra két qua cia UBND cép huyén hodc guri ho so, vin ban yéu ciu qua hé thong

buu chinh.

Trinh tu
thuc hién

- Nguoi dé nghi chuén bj dﬁy du ho so theo quy dinh, ndp hd so tai Bo phan tiép nhan va tra
két qua cia UBND cap huyén.

Trudng hop co quan, td chire c6 thim quyén dé nghi cép ban sao trich luc ho tich cia ca nhan
thi giri van ban yéu cau néu rd 1y do cho Co quan quéan 1y Co s& dit liéu ho tich.

- Cong chuc tiép nhén hd so tai BO phan tiép nhén va tra két qua kiém tra tinh hop I¢, déy du
cua hd so:

+ Truong hop ho S0 khong thugc pham vi giai quyét thi huéng dan dé ca nhan, t6 chic dén co
quan c6 tham quyén giai quyét;

- Ngay sau khi nhan ho so, néu thay ho so dy du va phu hop, cong chirc 1am cong tac ho tich
can ctr vao Co s¢ dir liéu ho tich, ghi ndi dung ban sao trich luc h¢ tich, bao cao Chu tich
UBND cép huyén ky cép ban sao trich luc ho tich cho ngudi yéu cau.

* Luu y:

+ Truong hop ngudi yéu cau ndp giéy to 12 ban sao dugc cap tir s6 géc hogc ban sao dugc
ching thyc tu ban chinh thi nguoi tiép nhén hd so khéng duoc yéu cau xuat trinh ban chinh,;
néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan ho so kiém
tra, d6i chleu ban chyp v61 ban chinh va ky vao ban chyp xac nhan vé viéc da d6i chleu noi
dung gidy to d6, khong duogc yéu cau nguoi di dang ky ndp ban sao c6 chung thyc gidy to do.
+ Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi tiép nhan c6
trach nhlem kiém tra gidy tO xuét trinh, d6i chiéu véi thong tin trong T khai va tra lai cho
nguoi xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop thém ban sao glay to do.
Nguoi tlep nhan c6 thé chup 01 ban gidy to xuat trinh hodc ghi lai thong tin clia gidy to xuat
trinh dé Iuu ho so.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, ¢ ho so ding ky ho tich theo quy dinh ctia
phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich nop thém gidy to ma phap luat
ho tich khong quy dinh phai ndp.

Thanh
phan ho so

* Gidy to phai xuit trinh:

- H6 chiéu hodc chimg minh nhan dan hodc thé can cude cong dan hodc cac gidy to khac ¢
dan anh va thong tin ca nhan do co quan ¢ thAm quyén cip, con gia tri st dung dé ching
minh vé nhan than cta nguoi c¢6 'yéu cau cap ban sao trich lyc ho tich.

Trudng hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ chimg thuc




gidy to phai xuét trinh néu trén.

* Gidy tor phai nop

- To khai cap ban sao trich luc ho tich theo mau d6i voi trudng hop ngudi yéu ciu la ca nhan

- Vin ban yéu cau cip ban sao trich luc ho tich néu rd 1y do trong truong hop ngudi yéu cau la
co quan, t6 chirc.

- Véan ban uy quyén theo quy dinh ctia phap luat trong truong hop uy quyén thuc hién yéu cau
cap ban sao trich lyc ho tich. Truong hop nguoi duoc uy quyen la 6ng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cia nguoi uy quyen thi van ban uy quyén khong phai cong chimg,
chtng thuc, nhung phai c6 gidy t& chirmg minh méi quan hé voi nguoi Gy quyén.

Thoihan  |Ngay trong ngay tiép nhan ho so; truong hop nhén ho so sau 15 gio ma khong giai quyét duoc
giai quyét |ngay thi tra két qua trong ngay lam viéc tiép theo.
A 8.000 d6ng/1 ban sao. Mién 1& phi cho ngudi thudc gia dinh c6 cong v6i cach mang; ngudi
L¢ phi A 1A . ‘. P
thudc ho nghéo; ngudi khuyet tat.
Ket qu.éi Ban sao trich luc ho tich
thuc hién
Co quan X A
thue hién UBND cap huyén.
Pbi tuong |, . 2 4
thue hién Cé nhan, co quan, t6 chirc.
Yéu cﬁl}
hoac diéu
kién
- Luat Ho tich nam 2014; ’ ’
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi ti€t mot so
diéu va bién phép thi hanh Luat Ho tich; N )
- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap hudng dan thi hanh mot s6
Cin ot diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
phap Iy dinh chi tiet mdt so di€u va bién phap thi hanh Luat Ho tich;

- Van ban sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hé tich, quéc tich, chirng thwc — Bo
Tw phap vé viéc diéu chinh mét sé biéu mau hé tich ban hanh kém theo Thong tu $0
15/2015/TT-BTP;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 ciia Hoi dong nhan dan tinh Gia Lai vé
viéc quy dinh mirc thu, ché dé thu, nop lé phi ho tich, ap dung trén dia ban tinh Gia Lai.

* Mau don, mau tS khai:
- trich-luc-ho-tich.docx
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