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CQNG HoA xA HQI CHU NGHiA vrer NAM

DQc I~p - Tt! do - H~nh phuc

S6: 1-~/QD-UBND la Krieng, ngay/;o thang 10 ndm 2018

QUYETDJNH
Ban hanh Quy ch~ cung cAp thong tin
cho cong dan cua UBND xii la Krieng

UY BAN NHAN DAN xA lA KRIENG
Can cir Luat T6 chirc chinh quyen dia phuong nam 2015;
Can cir Luat Tiep can thong tin ngay 06/4/2016;
Can cir Nghi dinh s6 13/2018/ND-CP ngay 23/01/2018 cua Chinh phu

quy dinh chi ti~t va bien phap thi hanh Luat Ti~p c~n thong tin;
Xet dS nghi cua cong chirc Van phong - Th6ng ke,

QUYETDJNH:

Di~u 1. Ban hanh kern theo Quyet dinh nay Quy ch~ cung c~p thong tin
cho cong dan cua Uy ban nhan dan xa la Krieng.

Di~u 2. Quyet dinh nay eo hieu hrc thi hanh kS tu ngay 0111112018.
Di~u 3. Cac can bo, cong chirc Uy ban nhan dan xa va cac ea quan, t6

chirc lien quan chiu trach nhiem thi hanh Quyet dinh nay.z.

Nu; nh~n:
- UBND huyen (b/c);
- TT.DU, HDND, UBMTTQVN xa (b/c);
- CT, PCT.UBND xa;
- Nhu Di~u3 (d~ t/h);
- Luu: VT.



CONG HoA XA HOI CHU NGHiA VIET NAM. . .
D(>cl~p - TV do - H~nh phuc

la Krieng, ngay 30 thong 10 ndm 2018
~, ,

QUYCHE
Cung c§p thong tin cho cong dan cua

Uy ban nhan dan xa la Krieng
(Ban hanh kern theo Quy~t dinh s6 1-0< IQD-UBND ngay If) 11012018

cua Uy ban nhdn ddn xii la Krieng)

Chuong I
QUY DJNH CHUNG

Di~u 1. Pharn vi di~u chinh
1. Quy che nay quy dinh vS viec cong khai thong tin va cung c~p thong tin

theo yeu c~u cua cong dan thuoc pham vi, trach nhiern cung c~p tho g tin cua
Uy ban nhan dan xa theo quy dinh cua Luat tiSp c~n thong tin.

2. Thong tin thuoc trach nhiem cung c~p cua UBND xa bao gom: thong
tin do HQi d6ng nhan dan, Thirong true HQi dong nhan dan, Uy ban nhan dan,
Chu tich UBND xa tao ra; thong tin do Uy ban nhan dan xa nhan duce d~ true
tiSp thuc hien chirc nang, nhiem vu, quyen han, tnr tnrong hop cac thong tin
nguoi dan khong duce tiSp c~n theo quy dinh cua Luat TiSp c~n thong tin.

3. Quy chS nay diroc ap dung d6i voi yeu c~u cung c~p thong tin cua cong
dan cir tru tren dia ban xa; ap dung cho cong dan khac trong tnrong hop viec
cung c~p thong tin lien quan tnrc tiep dSn quyen va 19i ich hop phap cua ho.

4. Quy chS nay khong ap dung d6i voi viec cung c~p thong tin cho phong
vien, bao chi. Viec cung c~p thong tin cho phong vien, bao chi thirc hien theo
quy dinh cua Luat Bao chi va cac van ban phap luat eo lien quan.

Di~u 2. Nguyen t~c cung c§p thong tin
1. Viec cung c~p thong tin phai kip thoi, d~y du, chinh xac, minh bach,

thuan 19i cho cong dan; dung trinh tu, thu tuc theo quy dinh cua phap luat.
2. Bao dam su phoi hop chat che, hieu qua gitra cac eo quan, ban nganh

trong qua trinh cung c~p thong tin.

Chuong II
PHAN CONG TRAcH NHI~M

Di~u 3. Lanh d~o UBND xa ph •••trach cung c§p thong tin
1. Chu tich UBND xa chiu trach nhiem lanh dao, chi dao viec cung c~p

thong tin tai UBND xa.
Di~u 4. DAu m&i cung c§p thong tin tai UBND xa
1. Cong clnrc Van phong - Th6ng ke la d~u moi cong khai thong tin va

cung c~p thong tin theo yeu c~u cua cong dan.
2. Cong chirc Van phong - Thong ke thirc hien viec cung c~p thong tin

d6i voi cac tnrong hop quy dinh tai DiSu 5 va khoan 1 DiSu 17 Luat TiSp can



thong tin; dinh ky hang thang tfmg hQ'Pbao cao Chu tich UBND xa cac thong tin
da cung c~p tnroc 5 ngay cua thang k@tiep; d6ng thoi d@xuat, bao cao Chu tich
UBND xa quyet dinh d6i voi cac tnrong hQ'Pquy dinh tai khoan 2 DiSu 6, oan
3 DiSu 7, khoan 2 DiSu 17, diSm e khoan 1 DiSu 18, khoan 5 DiSu 19, khoan 4
DiSu 23 va DiSu 28 Luat Ti@pc~n thong tin.

:f)i~u 5. Trach nhiem ciia cong chirc Van phong - Theng ke
1. Ti@pnhan, vao s6 theo d6i yeu c~u cung c§.p thong tin cua cong dan;

giai thich, huong d§n, thong bao cho cong dan thuc hien quyen ti@pc~ thong
tin theo dung trinh tu, thu tuc; huong d~n, h6 tro nguoi yeu c~u xac dinh r6 h6
so, tai lieu, ten van ban eo chira thong tin c~n tim kiSm dS diSn d~y du, chinh
xac vao phieu yeu c~u cung c§.pthong tin.

2. Tham muu b6 tri lich ti@pnhan yeu c~u cung c§.p thong tin cua cong
dan tai BQ phan "MQt cira" cua UBND xa.

3. Huong d~n nguoi yeu c~u d@nnoi eo trach nhiem cung c~p thong tin
trong truong hop thong tin duce yeu c~u khong thuoc trach nhiem cung c§.pcua
UBNDxa.

4. Ki@nnghi, d@xu§.t voi Chu tich UBND xa v@cac v§.n dS phat sinh trong
qua trinh giai quyet yeu c~u cung c§.p thong tin cho cong dan; cac tnrong hQ'Ptu
choi cung c§.pthong tin, gia han cung c§.pthong tin theo yeu eau.

5. TB chirc thirc hien viec cong khai, c~p nhat thirong xuyen Danh muc
thong tin phai duce cong khai, Danh muc thong tin cong dan duce ti@pc~n eo
di@ukien.

6. Lap, cap nhat thuong xuyen Danh rnuc thong tin phai duoc cong khai,
Danh muc thong tin cong dan duce ti@pcan eo diSu kien; thong tin vS d~u m6i
cung c§.p thong tin (gom ho va ten, dia chi, s6 dien thoai, dia chi thu dien tu dS
tiep nhan yeu c~u cung c§.p thong tin), noi ti@pnhan yeu c~u cung c~p thong tin
cua cong dan tai tru so, cac hirong d~n, tai lieu dS h6 tro nguoi yeu c~u cung c§.p
thong tin.

:f)i~u 6. Trach nhiem cua cac can bQ,cong chirc thuQc UBND xii trong
vi~c cung c~p thong tin

1. Thirc hien ra soat va chiu trach nhiern vS k@tqua ra soat, kiSm tra tinh
bi mat thong tin, phan loai thong tin, bao dam tinh chinh xac cua thong tin theo
linh vue chuyen mon duce phan cong truce khi giri cho can bQ d~u m6i cong
khai thong tin va cung c~p thong tin cua UBND xa.

2. Ph6i hQ'Pvoi cong chirc Van phong - Thong ke tham muu giup UBND
xa tra loi cac phan anh, ki@nnghi, khieu nai, t6 cao cua cong dan (neu eo) vS
viec cung c~p thong tin cua UBND xa theo quy dinh cua phap luat eo lien quan.

Chuong III
RA SOAT, KIEM TRA, PHAN LO~I,

L~P, C~P NH~T DANH MlJC THONG TIN

:f)i~u 7. Ra soat, ki~m tra tinh bi m~t, phan Ioai thong tin
1. Charn nhat 01 ngay lam viec kS tu ngay tao ra thong tin, cong c UC

tham muu tao ra thong tin eo trach nhiem ra soat, kiSm tra tinh bi mat cua thong
tin, phan loai nQi dung thong tin trong van ban, h6 so, tai lieu thuoc thong tin



duce tiSp can, thong tin khong duce tiep can, thong tin duce tiep can eo diSu
kien theo quy dinh tai DiSu 5, DiSu 6, DiSu 7 Luat TiSp can thong tin dS lap
PhiSu xac nhan kSt qua rei soat; kiSm tra tinh bi mat cua thong tin, phan loai
thong tin theo Phu luc 01 kern theo Quy che nay.

2. Trong qua trinh ra soat, kiem tra tinh bi mat cua thong tin va phan loai
thong tin, d6i voi cac thong tin phirc tap, thong tin lien quan den nhieu linh Vl!C,

cong chirc tham rmru tao ra thong tin bao cao Chu tich UBND xa dS xin y kiSn
vS viec xac dinh tinh bi mat cua thong tin.

Ili~u 8. Chuyen giao thong tin
1. Cham nhat 02 ngay lam viec kS tu ngay tao ra thong tin, cong clnrc

tham rmru tao ra thong tin giri ban gi&yva ban dien tu toi cong chirc Van phong
- Th6ng ke dS hru trfr van ban theo phan loai thong tin diroc xac dinh tai PhiSu
xac nhan vS kSt qua ra soat, kiSm tra tinh bi m~t cua thong tin, phan 1 ai thong
tin theo Phu luc 01.

2. Cong chirc Van phong - Th6ng ke phu trach cong tac van thu -luu trir
eo trach nhiem hru trfr van ban, tai lieu da duce phan loai; bao dam tinh bi mat
cua cac thong tin khong duoc tiSp can va thong tin ma cong dan duce tiep c~n
eo diSu kien tren he thong phan mem dien tu va h~ thong hru tnr ban giay; kiSrn
tra, loai bo cac nQi dung thong tin cong dan khong duce tiep can, thong tin cong
dan duce tiSp can eo diSu kien truce khi cung c&p.

3. Quy trinh chuyen giao thong tin duce thuc hien theo Phu luc s6 02 kern
theo Quy chS nay.

Ili~u 9. L~p, c~p nh~t Danh muc thong tin phai oU'Q'ccong khai
1. D6i voi cac thong tin phai duoc cong khai theo DiSu 17 Luat tiep c~n

thong tin, cham nh&t 01 ngay lam viec kS tu ngay nhan PhiSu xac nhan vS kSt
qua ra soat, kiSm tra tinh bi mat cua thong tin, phan loai thong tin cua cong chirc
tham miru tao ra thong tin, cong chirc Van phong - Th6ng ke phu trach cong tac
van thu - hru trtr eo trach nhiem c~p nhat Danh muc thong tin phai duoc cong
khai.

2. Danh muc thong tin phai duce cong khai g6m cac noi dung: Ten, s6, ky
hieu van ban, tai lieu; ngay, thang, nam tao ra van ban, tai lieu; hinh thirc cong
khai thong tin; thoi diem, thoi han cong khai thong tin (neu eo).

Ili~u 10. L~p, c~p nh~t Danh muc thong tin cfmg dan oU'Q'cti~p c~n eo
oi~u ki~n

1. D6i voi cac thong tin duce tiSp c~n eo diSu kien theo DiSu 7 Luat tiep
can thong tin, cham nh&t 01 ngay lam viec kS tu ngay nhan PhiSu xac nhan vS
kSt qua ra soat, kiem tra tinh bi mat cua thong tin, phan loai thong tin cua cong
clnrc tham muu tao ra thong tin, cong chirc Van phong - Th6ng ke phu trach
cong tac van thu - hru trfr cua UBND xa eo trach nhiem tong hop va c~p nhat
Danh muc thong tin cong dan duce tiSp c~n eo diSu kien.

2. Danh muc thong tin cong dan duce tiep can eo diSu kien g6m cac noi
dung: ten, s6, ky hieu van ban, tai lieu va ngay, thang, nam tao ra thong tin.

Churrng IV~ ~
CONG KHAI THONG TIN



f}i~u 11. Cdng khai thong tin tren Cang thong tin di~n til' ciia Uy ban
nhan dan xa

1. Cac hoat dong vS cong khai thong tin tren Chuyen muc tiep can thong
tin tai Cong thong tin di~n tu cua UBND xa duce thuc hien theo quy dinh tai
DiSu 19 Luat TiSp can thong tin.

2. Tnrong hop thong tin dang duce cong khai tai cac eo sa dfi' lieu khac
nhau hoac dang tai tai cac chuyen muc khac tren Cong thong tin dien tu thi tai
danh muc thong tin phai dtroc cong khai kern theo chi d~n dia chi truy c~p dS tai
thong tin. Tnrong hop thong tin chua diroc cong khai tren Cong thong ti di~n
tu ma da diroc s& hoa thi phai duce dinh kern theo Danh muc thong tin phai
duce cong khai.

f}i~u 12. Niem y~t thong tin t~i tru s(y CO' quan
1. Viec niem ySt thong tin tai tru sa eo quan (B(> phan "mot cira" cua

UBND xa) va thoi han niem ySt duce thuc hien theo quy dinh cua phap luat
trong tirng linh V\IC

2. D&i voi nhfmg thong tin duce cong khai bang hinh thirc niem ySt ma
phap lu~t chira quy dinh cu thS vS dia diem, thoi han niem ySt thi phai duce
niem y~t tai tru sa eo quan trong thoi han it nhat la 30 ngay kS tu ngay b~t dfiu
niem yet.

f}i~u 13. Xii' Iy thong tin cong khai khong chinh xac
1. Tnrong hop phat hien thong tin thuoc pham vi, trach nhiem cong khai

eo n(>idung khong chinh xac thi cong chirc Van phong - Th&ng ke xa eo trach
nhiem kip thoi dinh chinh hoac phoi hop voi cac nganh tao ra thong tin dS thirc
hien dinh chinh va cong khai thong tin da duce dinh chinh.

2. Tnrong hop tiSp nhan phan anh, kien nghi tu eo quan, t6 chirc, cong
dan vS thong tin cong khai khong chinh xac, cong chirc Van phong - Th&ng ke
phoi hop voi cac nganh kiSm tra va kip thoi dinh chinh, cong khai thong tin da
duce dinh chinh trong thoi han cham nhat la 15 ngay kS tu ngay nhan duoc phan
anh, kien nghi.

Chuo'ng V
CUNG cAp THONG TIN THEO YEU cAu

f}i~u 14. Ti~p nh~n Phi~u yeu cAu cung cfip thong tin vii I~p Sa theo
dfii cung cfip thong tin theo yeu cAu

Cong chirc Van phong - Th&ng ke eo trach nhiern tiep nhan, xir ly PhiSu
yeu cfiu cung c~p thong tin duce nop true tiep tai tru sa cua UBND xa; c~p nhat
yeu eau cung c~p thong tin vao s6 theo doi cung c~p thong tin theo yeu cfiu.

f}i~u 15. Thong bao v~ vi~c cung cfip thong tin, tir chBi cung cfip thong
tin

1. Tnrong hop yeu cfiu cung c~p thong tin tai Phieu yeu cfiu cung c~p
thong tin hop 1~, cong chirc Van phong - Thong ke tham muu, trinh Chu tich
UBND xa ra thong bao vS thoi han, dia diem, hinh thirc cung c~p thong tin; chi
phi tiSp c~n thong tin va phuong thirc, thoi han thanh toan (neu eo).

Thong bao duoc giri toi ngiroi yeu cfiu cung c~p thong tin tai tru sa eo
quan hoac qua mang dien tu, dichvu biru chinh (neu eo),



2. D8i voi thong tin don gian, eo s~n ma eo thS cung cfip ngay qua mang
di~n tu hoac eo th~ b6 tri d~ nguoi yeu c~u doe, xem, nghe, ghi chep ngay tai tru
sa ma khong mat chi phi tiSp c~n thong tin thi khong c~n ra thong bao v~ viec
cung cap thong tin.

3. Thai han thong bao v~ viec cung cfip thong tin, tu choi cung cap thong
tin duce thuc hien theo quy dinh cua Luat TiSp c~ thong tin.

Di~u 16. T~p hop, xu Hy thong tin d~ cung cip theo yeu c~u
, 1. N~uai lam d~u ~8i cung cfip thong tin d8i chieu thong tin duce yeu

eau cung cap thong tin voi Danh muc thong tin phai diroc cong khai, Danh muc
thong tin cong dan diroc tiSp can eo di~u kien va ca so dfi' li~u luu tnr thong tin
cua eo quan.

2. D8i voi thong tin eo s~n trong Danh muc thong tin phai duce cong
khai, Danh muc thong tin cong dan duce tiSp can eo di~u kien, nguoi lam d~u
moi cung cfip thong tin eo trach nhiem d8i chiSu voi yeu c~u cung cap thong tin
va cac dieu kien cung cfip thong tin theo quy dinh.

3. D8i voi thong tin phirc tap, chua eo tai eo so dfi' lieu thong tin ma c~n
tap hQ'Ptu cac nganh hoac thong tin c~n thiSt phai eo y kiSn cua HDND, Thuong
true HDND, UBND xa thi cong chirc Van phong - Th8ng ke phai bao cao, xin
y kiSn tnroc khi thuc hien cung cfip thong tin.

4. Khi phat hien thong tin duce yeu c~u cung cfip thuoc cac tnrong hQ'Ptir
ch8i cung cap thong tin quy dinh tai Di~u 28 Luat tiep can thong tin, theo quy
dinh tai khoan 2 Di~u 3 Quy chS nay, cong chtrc Van phong - Th8ng ke tham
rmru, d~ xufit Chu tich UBND xa ra thong bao tu choi cung cfip thong tin bang
van ban, neu r6 ly do. Tnrong hQ'Pcong dan da nQP chi phi tiep can thong tin thi
phai hoan lai chi phi cho cong dan,

Di~l1I17. Thuc hi~n cung c~p thong tin theo yen C~Ul

1. Tnrong hop cung cfip thong tin theo yeu c~u true tiep tai t1"\1so UBND
xa, can cir yeu c~u cua nguoi yeu eau vahinh tlnrc chira dung thong tin, phai b6
tri thiet bi doe, nghe, xem, ghi chep, sao chep, chup thong tin tai t1"\1so lam viec
phu hQ'P voi hinh thirc cung cfip thong tin duce yeu eau va phu hop voi d6i
tuong yeu c~u cung cfip thong tin, tao thuan IQ'icho ngiroi khuyet t~t duce tiep
can thong tin theo quy dinh cua Nghi dinh s8 13/2018/ND-CP ngay 23/0112018
cua Chinh phu quy dinh chi tiSt va bien phap thi hanh thi hanh Luat TiSp c~n
thong tin.

2. Tnrong hop cung cfip thong tin theo yeu c~u qua mang dien tu, nguoi
lam d~u moi cung cfip thong tin eo trach nhiern cung cfip thong tin qua hQP thir
dien tu xathuyhuong@haiphong.gov.vn neu viec cung cfip thong tin dap irng du
cac di~u kien quy dinh tai khoan 1 Di~u 30 Luat TiSp can thong tin.

3. Tnrong hQ'P cung cftp thong tin theo yeu eau qua dich vu b u chinh,
fax, ngiroi lam d~u m8i cung cap thong tin theo yeu c~u cung cap thong tin qua
dich vu buu chinh, fax theo d~ nghi cua nguoi yeu c~u tai PhiSu yeu c~u cung
cap thong tin.

4. Thai han cung cftp thong tin theo yeu c~u thuc hien theo quy inh cua
Luat TiSp can thong tin.

5. Quy trinh cung cftp thong tin theo yeu eau diroc thuc hien the Phu luc
s8 04 kern theo Quy chS nay.



-IDi~u Ht Cia han CUJl1l.g C~lP thong tin theo yell! C~Ull

1. Cong chirc Van phong - Thfmg ke bao can Chu tich UBND xa quyet
dinh viec gia han cung cfip thong tin trong tnrong hop cftn them the i gian d~
xem xet, tim kiem, t~p h9'P, sao chep, giai quyet yeu cftu cung c~p thong tin.

2. Van ban gia han cung cap thong tin phai duce giri tnroc khi h~t thoi
han cung cfip thong tin theo quy dinh cua Luat tiep c~n thong tin.

IDn~llIl 19. XIi'r Rythong tin cung d~p theo yen cAUl!khong chinh ),'(2lC

1. Tnrong hop phat hien thong tin do minh cung cap khong chinh xac thi
charn nh~t la 05 ngay lam viec k~ nr ngay ngay phat hien, cong chirc Van phong
- Th6ng ke eo trach nhiern tham rmru Chu tich UBND xa dinh chinh va cung
cap lai thong tin.

2. Tnrong hop nhan diroc phan anh, kiSn nghi cua ngiroi yeu c~u cung c§.p
thong tin vS viec thong tin diroc cung c§.pkhong chinh xac theo yeu c~u cung c§.
thong tin, cong chirc Van phong - Th6ng ke eo trach nhiern kiSm tra tinh chinh
xac cua thong tin va tham rmru Chu tich UBND xa tra loi kiSn nghi cua cong
dan. NSu phat hien thong tin cung dip theo yeu cfiu khong chinh xac theo yeu
c~u cung cfip thong tin, cong clnrc Van phong - thong ke thuc hien viec cung
cfip thong tin cua UBND xii eo trach nhiem tham rmru kip thoi dinh chinh, cung
clip thong tin da duce dinh chinh trong thoi han cham nh~t la 15 ngay k~ tu ngay
nhan diroc kien nghi theo dung hinh thirc cung c~p nhu l~n d~u.

Di~u 20. Thu, quan By· dui phi cUingc~p thong tin
Viec thu, quan ly, su dung chi phi cung c§.p thong tin diroc thirc hien theo

huong d~n cua BQ Tai chinh.

C Ilnuon g VlI
TO CJHrUC THUe HntN

e •

Di~u 2Jl..1'8 clnrc thuyc JiJ.i~lI1l. QUJlY ch.~
1. Chu tich UBND xa eo trach nhiem ph6 bien, quan triet nQi dung Quy

chS n~y toi can bQ, cong chirc thuoc UBND xa va chi dao xu ly thong tin theo
yeu diu.

2. Cac can bQ, cong chirc thuoc UBND xa eo trach nhiem thirc hien noi
dung Quy che nay va kip thoi phan anh nhtrng kho khan, virong mac phat sinh
trong qua trinh thuc hien voi Chu tich UBND xa.

3. Giao cong chirc Van phong - Th6ng ke eo trach nhiern theo doi, don
d6c, kiSm tra viec thirc hien Quy chS nay, kip thoi bao can Chu tich UBND xa
nhirng v§.n as vuong m~c phat sinh; tnrong hop can thiet, dS xu~t Chu tich
UBND xa sua d6i, b6 sung Quy chS cho phu h9'P./.
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